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International NGO implementing several economic development, 

environmental management, civic participation and civil works activities in Serbia, seeks applicants for the following full-time position based in Belgrade:

COMMUNICATION ASSISTANT

This position will be responsible for assisting Communication Specialist and program unit in building and maintaining positive relationship with the public, enhancing public image of CHF Serbia and informing general public regarding organization’s activities and accomplishments. 

The ideal candidate should demonstrate the following:

· Experience in public relations, journalism, advertising or other communications related field. 
· Excellent oral and written communications skills in English and Serbian. 
· Computer skills including Windows-based computer programs such as MS Word, PowerPoint, Excel. Knowledge of Internet applications and graphic design programs would be an asset. 
· Familiarity with NGO environment. 
· Good organization, problem solving and time-management skills. 
· Ability to communicate and interact effectively with community, public interest groups, print and broadcast media, management and office staff.

Please send your letter of interest and CV, exclusively via e-mail to jobs@chfserbia.org.

Our organization is an equal opportunity employer – women, minorities and candidates with disabilities are encouraged to apply.

Only short-listed candidates will be contacted.
